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. K KOJUIEKTMBHOMY J10IOBOPY

COI’J]ACOBA HO

taana MBanosHa

NOJIOXKEHHE

’ 0 paboTe ¢ NEPCOHAILHBIMH JAHHBIMH PAGOTHHKOB

1. OBIIME MOJIOKEHMS

. L.1. lleas nannoro ITonoxenus - 3aliHTa NEPCOHATBHBIX JIAHHBIX PaDOTHHKOB MPEANPHATHS.
1.2. CHop. xpaHeHHe, HCIIONL30BAHHE W pacnipocTpaHeHne HHPOPMAIIMHE O YacTHOM H3HM JIMIA
0e3 MHCBMEHHOro €ro corjacus He aonyckaiorcs. [lepconanbHbie JlaHHbIE OTHOCHTCH K
Kareropuu KonduaeHuHanbLHOH uHpOPMALIHH.
1.3. Pexum KOHPHIACHUHAIBHOCTH NEPCOHANLHBIX  JAHHBIX CHHUMAaeTcs B CAy4asx
00e3IMYMBAHHS HIIH MO HCTEYEHHH 75 JIeT CPOKa XPaHEHHS, €C/TH HHOE He OTIPEJIEJICHO 3aKOHOM.
1.4. JIo/KHOCTHBIE NHIA, B OOA3aHHOCTE KOTOPBIX BXOAUT BEJACHHE MEPCOHANBHBIX JAHHBIX
COTpYAHUKA, 00s3aHbl O0ECNEeYHTh KaXKJAOMY BO3MOKHOCTH O3HAKOMJIEHHS C JOKYMEHTAMH H
MaTepPHAIAMH, HENOCPEACTBEHHO 3aTparvBalOlIMMH €ro npasa H CBOOOJABI, €C/IIH HHOE HE
NPEIYCMOTPEHO 3aKOHOM.

1.5. TlepconanpHpie AaHHBIC HE MOryT ObiTh HCHONL30BaHbI B UEJSAX [PHYHHEHHS
HMYUIECTBEHHOIO H MOPAILHOIO BpEIa rpakiaHaM. 3aTpy/IHCHHS peaM3aluy 1npas u csodon
rpaxkaan Poccuiickoit Meiepaiiiu.,

1.6. IOpuauveckne M (uU3NYECKHe NTHIA, B COOTBETCTBHH CO CBOHMH TIOJHOMOYMHSIMH
Baazeomue uHpopManMed o rpaxaaHax, MNOJYHAIOIHE M HCMONB3VIOHIHE €€, HECYT
OTBETCTBEHHOCTE B COOTBETCTBHH ¢ 3aKOHOAaTenbeTBOM Poccniickoi Metepanun 3a HapyIneHHE
peXHMa  3amHTBL.  00paloTKH M NOps/IKa  MCHOJB30BaHUS  3TOH  MHQOpMAaHH.
1.7. HacTtosdiiee nojoxkeHHe sBafercs 0043areIbHbIM JUIS MCIIOIHEHHS BCEMH COTPY/IHMKaAMH
HPEANPHATHA, UMCIOUUMHE JOCTYIT K HePCOHAILHBIM JaHHBLIM PabOTHHKOB.

2. MOHATHE H COCTAB INNEPCOHAJIBHBIX TAHHBIX
2.1. lepconanbHeie faHHBIE paboTHHKA — HH(pOpManus, HeoOXoaHMas padoToaaTENIO B CBA3H C
TPY/IOBBIMH OTHOILLICHHAMH " Kacaroumecs KOHKPETHOIO paboTHHKa.
2.2. COCTaB [lepconaneHbiX NaHHbIX paboTHHKA:

- red
’



- aHKETHBIC U OMorpaduyuecKue JaHHbIC,

- 00pa3oBaHue;

- CBEJICHUS O TPYAOBOM U OOIIIEM CTaXe;

- CBEJICHUS O COCTaBE CEMbH;

- IACTIOPTHBIE JAHHBIE;

- CBEJICHUS O BOMHCKOM yUEeTe;

- CBE/ICHUS O 3apabOTHOM TIaTe COTPYTHHUKA;

- CBEJICHUS O COLMAIBHBIX JI['OTAX;

- CHIeIMATBHOCTb,

- 3aHUMaeMasi JIOJDKHOCTb;

- HUIMYHUE CYyTUMOCTEN;

- aJIpeC MECTa KHUTEIIhCTBA;

- IoMaIHui TenedoH;

- MECTO pabOThI I Y4eObl YWICHOB CEMbH U POJICTBEHHHUKOB;

- XapakTep B3aMMOOTHOIICHUH B CEMbE;

- COJIepXKaHUE TPYOBOTO JIOTOBOPA;

- COCTaB JIEKJIApUPYEMbIX CBEACHUH O HATMYNU MaTEPUATbHBIX [ICHHOCTEH;

- COJIepXKaHUe JICKIIapaIliy, M0JaBacMOil B HAJIOTOBYIO WHCIICKIIHIO,

- IOJUTMHHUKY M KOIIMH MIPUKA30B MO JUYHOMY COCTaBY;

- JIMYHBIC JIeJIa ¥ TPYIOBbIC KHIKKU COTPYIHUKOB,

- OCHOBaHHMS K IIPHUKAa3aM I10 JUYHOMY COCTaBY;

- Jieia, CoJIepIKaIie MaTEPUAITbI 110 MOBBIIICHUIO KBATM(HUKAIIMY U TIEPETIOATOTOBKE
COTPY/AHUKOB, X aTTECTALNH, CIY>KEOHBIM pacciieI0BaHHIM;

- KOIIMHM OTYETOB, HAIIPABIISIEMbBIC B OPT'aHbl CTATHCTUKHU.

JlaHHBIE JOKYMEHTHI SIBISIOTCS KOH(UACHIIUAIBHBIMH, XOTSI, YIUTBHIBAasE ©X MACCOBOCTh U
€IMHOE MECTO 0OPAOOTKHU M XPAaHEHHUS - COOTBETCTBYIOIINM TP OrpaHUYCHUS HA HUX HE
CTaBHTCSI.

3. OBAA3AHHOCTHU PABOTOJATEJISA
3.1. B nensix obecneuenus npas U cBOOO]T UeIOBEKa M rpaxk1laHNHa paboTo1aTelb U €ro
MIPEICTaBUTENHN ITPH 00pabOTKE MEPCOHANBHBIX JaHHBIX pa0OTHUKA 00s13aHbI COOIIOAATh
cieayronme oomue TpeboBaHMs:
3.1.2. Tlpu ompenenennn obbeMa W cojaepx aHUs 00pabaThIBaEMbIX TMEPCOHATBHBIX JaHHBIX
paboTHHKa paboToaTeNb JOJKEH pykoBoacTBoBaThes KoHetuTtymeit Poceuiickoit denepanyn,
TpynoBeim Konexkcom 17§ WUHBIMH benepaabHBIMU 3aKOHAMH;
3.1.3. PaGoronmatens He HMMeeT MpaBa MNOJy4aTb W 0OpabaTbiBaTh MEPCOHAJIbHBIC JaHHBIE
paboTHHKAa O €ro MOJUTUYECKHX, PEUTHO3HBIX M WHBIX YOEXKIEHHSIX W YacTHOW KM3HU. B
CJlyyasix, HEMOCPECTBEHHO CBSI3aHHBIX C BONIPOCAMH TPYAOBBIX OTHOILIEHH, B COOTBETCTBUU CO
cratbet 24 Konctutrynuu Poccuiickoii ®enepaunu padboTonaTenb BIpaBe IMOJydaTb U
00pabaTbIBaTh JJaHHbBIE O YACTHOM XHU3HH PaOOTHUKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIAacHs;
3.1.4. Paboronmarens He HMMeEET IpaBa MoOJydaTb U 00padaTbIBaTh NEPCOHAIbHBIE JAHHBIE
pabOTHHKAa O €ro WIEHCTBE B OOILECTBEHHbIX OOBEAMHEHMSX WJIH €ro NpoQCOI3HOM
JeSITENIbHOCTH, 34 UCKIIIOUEHUEM CITy4YaeB, IPEAYCMOTPEHHBIX (eiepanbHbIM 3aKOHOM;
3.1.5. IIpu npuHATHYN pEIIeHUH, 3aTparuBaoIMX HHTEpeChl paboTHHUKA, paboTOIaTeNlb HE UMEET
npaBa OCHOBBIBATHCSI Ha TIEPCOHANBHBIX JAHHBIX PAaOOTHHKA, TOJTYYEHHBIX HCKIFOUUTEIHFHO B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHONW 0OPAaOOTKU HITH 3JIEKTPOHHOTO MOJTyYeHHUS;
3.1.6. 3ammTa mepcoHaIBHBIX JAHHBIX PA0OOTHHKA OT HEMPABOMEPHOTO WX MCIOJb30BaHUS WU
yTpaTrbl JOJDKHA OBITh oOecredeHa paboTojaTeNeM 3a CuUeT €ro CpeAcTB M B HOpSJKe,
YCTaHOBJIEHHOM (heJiepaibHbIM 3aKOHOM;
3.1.7. PaGoTHUKM ¥ UX MpPEICTABUTENM JOJDKHBI OBITh O3HAKOMJIEHBI IIOJ] PACIHHCKYy C
JOKYMEHTaMHU OpTaHHW3alliH, YCTAHABIMBAIOIINMH TOPSIOK 00paOOTKH MEePCOHATFHBIX JTaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00JACTH.



4. OBSI3AHHOCTHU PABOTHHUKA

4.1. [lepenaBarh pabOTONATEIO WK €TO MPEICTABUTEII0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMCHTHPOBaHHBIX MTEPCOHATBHBIX JJAHHBIX, COCTaB KOTOPBIX YCTAaHOBJICH TPymIOBBIM
Kogekcom Pd.

4.2. CBOEBpEeMEHHO COO0IIATh padOTOAATETI0 00 N3MEHEHUHU CBOUX MEPCOHABHBIX JAHHBIX.

S5.ITIPABA PABOTHHUKA

5.1. TpeboBaTh UCKITIOYECHUS MU HCIIPABICHHS HEBEPHBIX HJIM HETIOJHBIX MEPCOHATBHBIX

JTAaHHBIX.

5.2. Ha cBoOonHBIN OecIIaTHBINA JOCTYI K CBOMM IEPCOHAIBHBIM JIaHHBIM, BKJIIOYAs IPaBO Ha

NOJydeHHne Konuil mo0oi 3amucu, cojepralleil NmepcoHalbHbIE JAaHHbIE, 3a HCKIIOUEHHEM

CJIy4aeB MPEAYCMOTPEHHBIX (peaepantbHbIM 3aKOHOM.

5.3. IlepcoHanbHble JaHHBIE OLIEHOYHOT'O XapaKkTepa JONOJHHUTH 3asBJICHUEM, BBIPAKAIOIIUM €ro

COOCTBEHHYIO TOUKY 3pEHHUSI.

5.4. OnpenensaTh CBOMX MpeACTaBUTENEH Ul 3alUThl CBOMX IEPCOHAIBHBIX JaHHBIX.

5.5. Ha coxpaHeHue u 3a1iuTy CBOEH JIMYHON U CEMEHHOMN TalHBI.

6. CbOP, ObPABOTKA U XPAHEHUE IIEPCOHAJIBHBIX IAHHBIX

6.1. O6paboTKa MepcoOHaNBHBIX JAaHHBIX PA0OOTHUKA — MOJTyYCHHE, XpaHEeHHE, KOMOMHUPOBAHHE,
nepeaaya WiM Jrbdoe Ipyroe HCroab30BaHUE MEPCOHANBHBIX 1aHHBIX Pa0OTHUKA.

6.2. IlopsioK MOTy4eHuUs! IEPCOHANBHBIX JIAHHBIX

6.2.1. Bce mnepcoHanbHble AaHHblE paOOTHMKA CleAyeT Mojy4yaTb y Hero camoro. Eciu
NEpCOHANbHBIE JaHHBbIE PA0OTHUKA BO3MOXHO MOJYYHTH TOJBKO Yy TpPEThEH CTOPOHBI, TO
pabOTHUK JOJKeH OBITh yBEJOMJIEH 00 3TOM 3apaHee M OT HETro JOJDKHO OBITh IOJY4EHO
nucbMeHHoe coriacue. Paborogarens J0mKeH cOOOIIUTh paOOTHUKY O LIEJSAX, IPEANONIaracMbIxX
UCTOYHHUKAX M crnoco0ax TOJIy4eHHUs TIEepPCOHAIBHBIX JaHHBIX, a TaK JK€ O XapakTepe
MOJUIeKANUX TOJYYCHUIO TEPCOHATBHBIX JAHHBIX M TOCIEICTBHSIX OTKa3a paOOTHUKA JaTh
MUCbMEHHOE coryacue Ha ux HOJy4YeHue.
6.2.2. Paboronmarenh He HMMeEET IpaBa MoOJydyaTb U 00pabaTbiBaTh NEPCOHAIbHBIE JAHHBIE
pabOTHUKA O €ro MOJMTUYECKHUX, PEJMTHO3HBIX M MHBIX YOSKIEHMSX M 4YacTHOM Xu3HU. B
CIIydasix, HEMOCPECTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUHU CO
cratbeit 24 Koucturyuun P® paboTtomarens BhpaBe MoiyyaTb U 0oOpabaThIBaTh JaHHBIE O
YaCTHOW KU3HHU PAOOTHUKA TOJIBKO C €r0 MUCHMEHHOTO COTJIACHSL.

6.2.3. Paboronmarenb He HMMeeT MpaBO NOJy4YaTb M 0OOpabaThiBaTh MEPCOHAJIBbHBIE IaHHBIE
pabOTHUKAa O €ro 4WIEHCTBE B OOIIECTBEHHbIX OOBEIMHEHUSAX WIH €ro MNpoQCOO3HON
JeSITebHOCTH, 32 HCKIIFOUEHHUEM CITy4yaeB, IPEyCMOTPEHHBIX (e/lepaTbHbIM 3aKOHOM.

6.3. OOpaboTka, Tepemadya W  XpaHEHHE  TEPCOHAIBHBIX  JIAHHBIX  pabOTHHKA.
K o0Opabotke, nepeaaye U XpaHEHHIO NEPCOHATBHBIX JaHHBIX paOOTHHKAa MOTYT UMETh JOCTYI
COTPY/AHUKH:

- Oyxranrepuu;

- OTZEeTa KaapoB.

6.4. Ilpu mnepenaue mNepcoOHaJIbHBIX JAHHBIX pabOTHHKAa paboTomarens 00s3aH COOIIOAATH
clemyromye TpeOOBaHMS:

- He co00LIaTh MepcoHaANIbHBIEC JaHHbIE pa0OTHHUKA TPEThel CTOpOHE 0e3 MUCbMEHHOI0 COriacus
pabOTHHKA, 332 WMCKIIOYCHHWEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B MEJSIX MPEXyNpeKICHUS
yIpO3bl J)KU3HU U 3/I0pPOBBIO0 PAa0OTHHUKA, a TAKKE B CIydasX, YCTAaHOBJIEHHBIX (helepasbHbIM
3aKOHOM;



- He cOo00IIaTh MEePCOHANBHBIE TaHHbIE pA0OTHIKA B KOMMEPUECKUX IIeIIX 0e3 ero MuCbMEeHHOTO
corjiacus;

- IPEAYNPEANUTH JIHII, TOTYYaAIOIIUX NEPCOHANIbHbIE TaHHbIE PA0OTHUKA, O TOM, YTO ATH JaHHBIC
MOTYT OBITh HCIOJIb30BaHbI JIUIIb B LIEJSAX, A KOTOPBIX OHH COOOIIEHBI, U TPEOOBaTh OT 3TUX
JIMII TIOATBEPXKICHHUS TOTO, YTO 3TO MPaBUJIO cobOiroaeHo. JIuia, momyyaronme rnepcoHanbHbIe
JlaHHbIE PabOTHHKA, 00s3aHBI COOIOAATH PEXKUM CEKPETHOCTH (KOH(MUICHIINATBLHOCTH). JJaHHOe
MIOJIOKEHHUE HE PACIPOCTPAHIETCS HA OOMEH MepCOHATbHBIMU JAaHHBIMU PA0OOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (hejiepaibHbIMU 3aKOHAMU;

- paspemiatb JOCTyl K TMEPCOHAJIbHBIM JaHHBIM PpAO0OTHHKOB TOJBKO CHEIHMAIHHO
YIIOJTHOMOYEHHBIM JIMIaM, IPU 3TOM yKa3aHHbIE JIMIA JOJHKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO
T€ MEPCOHAIbHBIC JTAHHBIE PAOOTHHKA, KOTOPHIE HEOOXOTUMBI ISl BBHIMOTHCHHS] KOHKPETHBIX
byHKIINIH;

- HE 3amnpaimuBaTh MH()OPMAIMIO O COCTOSHUHM 3/0pOBBS PAaOOTHMKA, 33 HCKIIOUYEHHEM TeX
CBEICHMI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUSI paOOTHUKOM TPYAOBOI
GyHKIUY;

- TepelaBaTh IEPCOHANbHBbIC JaHHbIE PAOOTHUKA MPEACTABUTENSIM PAaOOTHUKOB B MOPSIKE,
ycTaHOBIIEHHOM TpymoBeiM KomexcoM, M oOrpaHuumBaTh 3Ty WHGOPMAIHMIO TOJIBKO TEMH
MEPCOHAIBHBIMU JIaHHBIMH PabOTHHKA, KOTOPbIe HEOOXOAMMBI JJIsi BBIMOTHEHHS YKa3aHHBIMHU
MPEICTAaBUTEIISIMA 170'¢ (G yHKITHIA.
6.5. Ilepenaua mepcOHANbHBIX JAaHHBIX OT JIEp)KaTeNsl WM €ro IMpeACTaBUTENeH BHEIIHEMY
MOTPEOUTEITI0 MOXKET JOMYCKAThCSl B MUHUMAIIBHBIX 00hEMax W TOJBKO B IEJISIX BBITOJHEHUS
3ajad, COOTBETCTBYIOIINX 00BEKTUBHOI pUYUHE cbopa 3TUX JAHHBIX.
6.6. Ilpu mnepenaue nepcOHANbHBIX JAHHBIX paOOTHHKA MOTPeOUTENAM (B TOM YHUCIE U B
KOMMEPUYECKUX IeNIAX) 3a mpeensbl ¢puirana padoTogaTens HE JOHKEH COOOIIAaTh 3TH JaHHbBIE
TpeTheil cTopoHe 0€3 MUCEMEHHOTO COTJIacusi pabOTHHKA, 32 UCKIIOUYEHHEM CITy4aeB, KOTJa 3TO
HEOOXOUMO B LIENSAX MPEeIyNpPexKaACHUS YTPO3bl )KU3HU U 3I0POBbI0 PAOOTHHKA WJIM B CIIydasXx,
YCTaHOBJICHHBIX benepaabHBIM 3aKOHOM.
6.7. Bce Mmepbl KOH(PUACHIHMATBLHOCTU MpU cOope, 00pabOTKE M XpaHEHUU IEPCOHATBHBIX
JAHHBIX COTPYIOHHMKA PpAacCHpOCTPAHAIOTCA Kak Ha OyMaxHble, TaK M Ha 3JCKTPOHHBIC
(aBTOMaTU3UPOBAHHEIE) HOCHUTEIHN nH(pOpMAIINH.
6.8. He pmomyckaercs oOTBedaTh Ha BOIPOCHI, CBSI3aHHBIE C TIepenavyell MepCOHaIbHOM
uHpopManuu 1o teaedoHy win paxcy.

7. AOCTYII K HEPCOHAJIBHBIM TAHHBIM PABOTHHUKOB

NPEANIPUATUA
7.1. Buyrpennuit JOCTYII (moctyn BHYTPH OpraHM3aIm).
ITpaBo gocTyna K nepcoHaIbHBIM JAHHBIM COTPYJHUKOB UMEIOT:
- TUPEKTOP;
- TJIaBHBIM WH)XEHEp, 3aMECTUTEIM JHUPEKTOpa - JOCTYN K IIE€PCOHAIbHBIM JaHHBIM,

H€06XOI[I/IMBIM AJI1 COCTABJICHHUA XapPaKTCPUCTUK, TOJIBKO COTPYAHHKOB CBOUX HOI[paSHeJIeHI/II\/'I;

- Ha4aJIbHUK OTJIeNIa KaJApoB (MHCIIEKTOP MO KaJpam);

- caM paOOTHHK, HOCUTEIb JaHHBIX.

Jlpyrue cOTpyIHUKH OpraHU3alUU UMEIOT JTOCTYII K MePCOHAIBHBIM JaHHBIM pa0OTHUKA TOJIBKO
C MMCbMEHHOT'O COTJIACHs CaMOro pabOTHUKA, HOCUTEINSI JaHHBIX. 7.2. BHenHui qoctym.

7.2.1. K qHUCITy MacCOBBIX notpeduTenei NEPCOHATBHBIX JTAHHBIX BHE
NOPENNpPUSITHS.  OTHOCSTCA TOCYAApCTBEHHbIE M  HETrOCYAApCTBEHHBIE  (PYHKIIMOHAIbHbBIE
CTPYKTYpBI:

- HAJIOTOBBIC MHCIICKIINH,

- IPAaBOOXPAHUTCIILHBIC OPraHbI;
- OpTraHbl CTATUCTUKU;

- CTPAXOBBIC AI'CHTCTBA,



- BOGHKOMATBHI;
- OpraHbl COLIMAIBLHOTO CTPaXOBaHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IeICHNUs MYHHUIIMIIATIbHBIX OPTaHOB YIIPaBJICHUS,

- KPEIUTHBIC YUPEKICHHUS.

7.2.2. Hag30pHO-KOHTPOJBHBIE OpraHbl UMEIOT JOCTYN K MH(OpManuu ToJdbKo B cepe cBoei
KOMITETCHIINH.

7.2.3. Opranuzaiuu, B KOTOpPbIE COTPYAHHK MOKET OCYIIECTBISTH MEPEUUCICHUS JIEHEKHBIX
CpeacCTB (CTpaxoBble KOMIAHUH, HETOCYAAPCTBEHHBIC IEHCUOHHBIE (DOH/IBI, OJIAarOTBOPUTEIIbHBIC
OpraHu3aly, KPeIUTHbIC YUPEXKIEHHUS), MOTYT MOJIYYUTh JOCTYI K MEPCOHAIBHBIM JaHHBIM
pabOTHHUKA TOJBKO B CIIy4ae €ro MMCbMEHHOTO Pa3pelIeHHUS.

7.2.4. llpyrue opranu3aiyu:

CBEJICHHSI O PA0OTAOIIEM COTPYIHUKE I YK€ YBOJIEGHHOM MOTYT OBITh MPEOCTABICHBI APYTOit
OpraHMu3aIy TOJBKO C MUCHMEHHOIO 3ampoca Ha OJaHKe OpraHu3alui, ¢ MPUI0KEHUEM KOITUU
HOTAapUAJIbHO 3aBEPEHHOI0 3asBJICHUS PAOOTHHKA.

7.2.5. POOCTBEHHUKU U YWIEHEI CEMEIL.

[lepconanibHble JaHHBIE COTPYAHUKA MOTYT OBITH MPEJOCTABICHBI POJCTBEHHUKAM WJIM YJeHAM
ero CEeMbU TOJIBKO c MMCEMEHHOTO pazperieHus camoro COTpYIHUKA.
B cmyuae pasBoma ObiBmiasi cympyra (Cympyr) UMEIOT MpPaBO OOpAaTUTHCS B OPraHU3AIUIO C
MUCHbMEHHBIM 3aIPOCOM O pa3Mepe 3apaboTHOM ATkl cOTpyAHUKa 0e3 ero cornacus. (YK PO).

8. BAIUTA ITEPCOHAJIBHBIX TAHHBIX

ITox yrpo30ii UM OMACHOCTBIO YTPAThl MEPCOHAIBHBIX JaHHBIX MOHUMAETCS €AMHUYHOE
WIM KOMIUJIEKCHOE, PEaJbHOE WM IMOTEHIMAIbHOE, AKTUBHOE WM IIACCUBHOE IPOSBICHHE
3JIOYMBIIIJIEHHBIX BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHUX HMCTOYHHMKOB YIPO3bl CO3/1aBaTh
HeOJaronpusTHeIE COOBITHS, OKa3bIBaTh JECTAOUIU3UPYIONIEE BO3ACHCTBHE HA 3aIIUIIAEMYIO
uHpopMaIuto.
Puck yrpos3sl moObIM  HMHGOPMAIIMOHHBIM pecypcaM CO3Mal0T CTUXUHHBIE OENCTBHA,
JKCTpeMallbHble CHUTYalluH, TEPPOPUCTHUECKUE JEHCTBHsI, aBapUU TEXHUYECKHUX CPEICTB U
JUHUM CBSI3U, JpyrHe OOBEKTUBHBIE OOCTOSATENbCTBA, A TAaKXKE 3aMHTEPECOBAHHBIE W
HE3aNHTEPECOBAaHHBIE B BO3HUKHOBEHUH yTPO3BbI JM1A.
3amuTa MEepCOHANbHBIX JAHHBIX MPEACTABIAET COOOM JKECTKO pErIaMeHTHPOBAHHBIA U
JUHAMUYECKH TEXHOJOTMYECKHH NIPOLECC, MPEayNpeXNaoluil HapylIeHue IOCTYINHOCTH,
L[EJIOCTHOCTH, JOCTOBEPHOCTU U KOH(UIEHIIMATILHOCTH MEPCOHAIBHBIX AAHHBIX U, B KOHEYHOM
cuere, 00eCHEeUMBAIONIMKA JOCTATOYHO HAJASKHYI0 O0€30MacHOCTh MHGPOpPMALUU B Ipolecce
yIpaBiIeHYECKON U MPOU3BOACTBEHHOM 1EATEIbHOCTH KOMIIAaHHUH.
8.1. «BHyTpeHH: 3a1UTaY.
OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTYMA K MEPCOHATbHBIM JAHHBIM SIBIISIETCS,
Kak IpaBWJIO, MEepCOHaN, paboTaloIMK C JOKyMEHTaMH M 0a3aMu JaHHBIX. PeriameHranus
JI0CTyTa MepcoHana K KOHQHUACHINaIbHBIM CBEICHUSIM, JOKYMEHTaMH 1 0a3aMu JaHHBIX BXOJIUT
B YHCJIO OCHOBHBIX HalpaBJIEHUH OpraHM3allMOHHOM 3aluThl MH(OPMALMM U NpeJHAa3HAYeHa
JUISL pa3rpaHuyeHys] MOJIHOMOYHMI pyKOBOJUTENSAMU U CIIENUaIMCTaMyd KoMIaHuu. i 3aiuTsl
NEePCOHATBHBIX JTAHHBIX pabOTHUKOB HE00X0AUMO co0uro1aTh pan Mep:
- OrpaHMuYEHUE M perjaMeHTalus cocTaBa pPaOOTHUKOB, (YHKIMOHAIbHbIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UICHIINAIbHBIX 3HAaHUH;
- cTporoe u3dupareabHoe 1 000OCHOBAHHOE paclpeiesieHue JOKYMEHTOB U UH(QOpMAIU MEXTY

paboTHUKaMU;
- pannoOHANBHOE pPa3MeIleHHe padoYMX MeCT pPAabOTHUKOB, MPHU KOTOPOM HCKIIIOYAJIOCH OBI
OECKOHTPOJIbHOE UCIIOJIb30BaHHE 3alIUIAeMO uHpOpMaINH;

- 3HaHUe pabOTHUKOM TpeOOBaHHM HOPMATHUBHO — METOAMYECKHX JIOKYMEHTOB IO 3alluTe
UH(POPMALIUU U COXPAHEHUU TalHBI,



- HaJIWYhe HEOOXOAMMBIX YCIOBHM B MOMENICHWH i paboThl C KOH(UACHIUATLHBIMU
JOKYMEHTaMU U 0a3aMM JaHHBIX;

- ONpe/eTiCHHE U perijaMeHTalusl cOoCTaBa PabOTHHUKOB, MMEIONIMX MPaBO JOCTyma (BXoaa) B
IIOMEIIIEHuE, B KOTOPOM HaXOJATCS IIEpCOHANIbHbIE JTAHHBIE;
- OpraHu3alys MOPAIKa YHUUTOXKEHHS HH(POPMALIUH;

- CBOEBPEMEHHOE BBIBICHHME HApYIIEHUs TpeOOBAaHUN pa3pelIMTEIbHON CUCTEMBI J0CTYyMa
pabOTHUKaMU TOAPA3ACICHUS;

- BOCIHUTaTelbHas M Ppa3bsACHUTENbHAd paboTa C COTPYAHMKAMH MOApA3JENCHUNA 10
OPEIYNpeXICHUI0 YTpaThl IEHHBIX CBEIEHUH mpu pabore C KOH(UACHIUATLHBIMU
JIOKYMEHTaMU;

- HE JONYyCKaeTcs BbIJaya JMYHBIX [ COTPYIHUKOB Ha pabouue MecTa pyKOBOAUTEIECH.
JIuuHble Jea MOTYT BBIAABATHCS Ha pabouyue MecTa TOJIBKO JUPEKTOPY, B UCKIIOUUTEIbHBIX
cllydasix, 10 MUCHbMEHHOMY pa3peuleHUI0 — PYKOBOAUTENIO CTPYKTYPHOTO TMOAPA3/CICHHUS.
8.1.1. 3ammra mNEpCOHAJIBHBIX JAHHBIX COTPYAHHMKA HA DJIEKTPOHHBIX HOCUTEIAX:
- BCE MAlKH, COJEpKalllie IEepCOHANbHBIE JaHHBIC COTPYIHHKA, TOJKHBI OBITH 3allUIIEHBI
napoJieM, KOTOpPbIi cooO0IIaeTcsi pyKOBOJUTEIO KaJIpOBOU CIIyKObl U PYKOBOAUTEINIO CIIY>KObI
UH(POPMALMOHHBIX TEXHOJIOTHH.

8.2. «BHelHs 3a1mra.

Jdns  3amuTel  KOHPUISHIMATbHOH  WH(GOpPMANMKM  CO3MAIOTCS  LEJICHAIPABJICHHBIC
HEeOJaronpusITHbIE YCIOBUS U TPYIHOIPEOAOIHMMBbIE MNPEMSATCTBUSA JUIS JIUILA, IBITAIOLIET0Cs
COBEPILIUTH HECAHKITMOHUPOBAHHBIH JTOCTYI U OBNaieHue nHpopmarmeii. Llensio u pesynpraTom
HECAaHKIIMOHMPOBAHHOTO JOCTyNa K HH(GOPMALMOHHBIM pecypcaM MOXET ObIThb HE TOJBKO
OBIIQICHUE IICHHBIMHA CBEACHUSMH M WX HCIIONB30BaHWE, HO W WX BHUIOU3MEHEHHE,
YHUYTOKCHUE, BHECEHHE BHpYyca, HOAMEHa, (anbcuduKanus COAEpKaHUS PEKBU3UTOB
JOKYMEHTa u ap.
[Ton NOCTOPOHHMM JIMLIOM IIOHMMaeTcs JH00€ JUI0, HE HMEIOIee HENOCPEeICTBEHHOIO
OTHOIIEHHS K JEATEIbHOCTH KOMIIAHHWH, TOCETUTENM, PabOTHUKU JAPYIHX OpPTaHM3alMOHHBIX
CTPYKTYP.

[ToctopoHHue imma HE JODKHBI 3HATH paclpenelneHue (QyHKIuH, pabodnme mpOoIecCHl,
TEXHOJIOTUIO COCTaBJIeHUs, OQOPMIICHHUs, BEACHUS U XPAaHEHHUs JTOKYMEHTOB, Jel U Paboyux
MaTepHaJioB B OT/IEINE KAJPOB.

8.2.1. JInst 3a1uThl IEPCOHAIBHBIX TaHHBIX COTPYAHUKOB HEOOXOIMMO COOIIONATh PAJl MEp:

- IOPSIOK TIpHEMa, y4eTa U KOHTPOJISI eSITETbHOCTH MTOCETUTEICH;

- IPOIYCKHOM PEeKUM KOMIaHWH;

- y4eT ¥ TIOPSJIOK BBIJJAUU YAOCTOBEPEHUH;

- TEXHUYECKHE CPE/ICTBA OXPaHbl, CHTHAJIM3AINH;

- TOpSAAOK  OXpaHbl TEPPUTOPHUH, 3IaHWH, TOMENICHHWH, TPAHCIIOPTHBIX  CPEJACTB;
- TpeOOBaHUS K 3aIUTe UH(OPMAIMK IPU UHTEPBBIOUPOBAHUN U cOOECEI0OBaHUSX.

9. OTBETCTBEHHOCTH 3A PA3IJTAIIEHUE KOHOUJIEHIIAAJIBHOM
UH®OPMAIIUU, CBSI3AHHOHN C MIEPCOHAJIBHBIMU JAHHBIMHU

9.1. TlepcoHanmbHas OTBETCTBEHHOCTh — OJHO W3 TJaBHBIX TPeOOBaHWMH K OpraHU3alUU
(GYHKIIMOHUPOBAHUSI CHCTEMBI 3aIUTHl TIEPCOHATLHOW MH(POPMAIMN U 005M3aTEIFHOE YCIOBHUE
oOecnieueHus 3PPEKTUBHOCTH ITON CUCTEMBI.

9.2. PykoBoauTenb, pa3zpelaronil JOCTyll COTPYAHHKAa K KOH(UICHIHAIbHOMY JOKYMEHTY,
HeceT NEPCOHATBHYIO OTBETCTBEHHOCTh 3a JTAHHOE pasperieHue.
9.3. Kaxnplii coTpynHUK (huinasa, MoJIyJaroIui Ay paboThl KOHPUACHIINATBHBIA TOKYMEHT,
HECET eIMHOJMYHYI0O OTBETCTBEHHOCTh 33 COXPAHHOCTb HOCHUTEN M KOH(UACHIHUAIBHOCTh
uH(pOpMaLIUH.



9.4. Jluma, BUHOBHBIE B HapyllEHHE YCTAaHOBJICHHOTO 3aKOHOM IMopsiaka cOopa, XpaHEHus,
UCITOJIb30BAaHUSl MM PACHPOCTPaHEHUs MH(OpManuu o rpakJaHax (IEpCOHANbHBIX JIaHHBIX)
HECYT JUCLUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, TIPa)XJIaHCKO—IIPABOBYIO WJIH YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHUH C (peliepaibHbIM 3aKOHOM.



